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Weekly Preparation Time
Elementary classroom teachers, and others who have the same student contact time as other classroom teachers, have the right to weekly preparation time. The union contract sets a weekly minimum for prep time for full-time teachers (see Appendix H of the union contract for part-time assignments):
Grades TK – 3


Grades 4 - 6

  45 – 60 minutes

55 – 60 minutes

The union contract says that if it is possible for teachers to have more prep time, it should be provided.  So have a union meeting to discuss whether it seems possible for your principal to provide additional preparation time – then advocate and organize for it together!
Preparation Time on Modified Days
At least 75% of the modified days in the school year must be set aside for teacher-directed preparation time. SDEA members can vote to use 1/3 of modified days set aside for preparation time for some other purpose.

Preparation Time is Protected Time!
Whether it’s your weekly prep period or modified day preparation time, prep time is protected time. You can’t be required to attend meetings or conferences, or provide instruction or supervision to students. Prep time must be free for your self-directed preparation time. However, in the case of an emergency (a situation that could not have reasonably been anticipated), you may be required to use your prep time to cover another class. Check out the Know Your Rights! Emergency Class Coverage flyer at www.sdea.net for more information.
Preparation Time for Non-Classroom Educators
Counselors, psychologists, audiologists, and other non-classroom based educators have the right to prep time commensurate with your assignment. It’s a good idea to build this into your schedule.
Preparation Time for Visiting Teachers

Visiting Teachers are union members, too.  A Visiting Teacher’s right to prep time is the same as the union member who they are replacing.  For elementary schools, if the teacher for whom you are substituting has scheduled prep time on your assignment day, you are entitled to that scheduled prep time. 
Preparation Time Advisory Committee

Every elementary school must have a Preparation Time Advisory Committee that includes, at minimum, the principal, the Association Representative, and prep time teacher(s). The committee’s role is to assist with the operation of prep time at the school, including scheduling and problem solving.

Sources: Collective Negotiations Contract, July 1, 2014 – June 30, 2017 (Sections 8.5.2, 8.6, and 8.9)
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